EDITORIAL STYLE WRITING ADVICE

· Change abstractions into living examples 

· highlight emotional hooks - a warm positive tone is essential 

· soften criticism; never divide your readership 

· speak as the voice of the whole community 

· tie the editorial to a news item or current issue of public concern 

· show a local flavour; local loyalties and interests relate to readers 

· beware legal challenges over reputations 

· avoid a preachy tone and rhetorical flourishes 

· convert statistics into factions 

· simplify grammar and vocabulary 

· limit questions to a minimum; your task is to offer answers 

· clarify your point of view before beginning; state a Headline. 

· establish your authority, credibility 

· simplify expressions; talk plainly. 

· use the colon and semicolon to infer. 

· always be grammatically correct. 

· focus on three points only 

· use only short (three sentence) paragraphs. 

· use only short sentences 

· recapitulate. 

· avoid language knots: in which, through which.., of which... 

· avoid lists; avoid "First, second, ... " etc. 

· avoid need to cross reference: not "as was said above." name it again. 

· avoid dialogue. It is not a novel. 

· avoid "I you me" pronouns; use a plural voice = the community 
(The editorial is the voice of the company, not of an individual.)
What NOT to put in your editorial…

· the singular pronoun "I" 

· falsehoods, suppositions, exaggerations 

· libel and defamation 

· advocate anything illegal 

· long paragraphs 

· subheadings 

· difficult, technical words 
· grammatical knots, confused writing 

· questions to finish 

· forget to devise and include a headline 

· ignore the obvious 

· vague ambiguous references, the unattached "It.

Steps to follow: 

· decide on WHAT you want to persuade them about in succinct language 

· decide on HOW you will appeal to your readers (appeals and key words) 

· define WHY it is relevant to your readers 

· write, edit and critique your draft for effectiveness. 

· decide on a headline to catch attention.
